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INTRODUCTION 

- YDUR. PERSONALc lEQUIPMENT . 



A fev yeafs agOjT not too many in the history of tjil^ country, a baby 
was born A you. ^That^baby was given a 'heart that beat and beat and beat. 
''At the endVof the first year i^t had beat /50 million times. ^By now it has 
probably b^at 700 million times or more./ If the h'eart stopped beating, 
your body would*becqme lifeless and soon start to decay. 

You were given a pair off lungs, five lobes to breathe the" breath of 
life. If those lungs were to'be shutt off at any time, your career would 
close. ' ^ ^> ' 

You were given a marvelous brain with several billion circuits. It 
can operate four Hours on' the energy from |l. peanut,- It is completely^^— 
.mobile. - Lt-occuptes- less thaiTa cubic foot of space. It is progranmied by 
a child. It can remember, it can calculate, it can think, it can .plan. 

You were given a chemical 'organism that can take food arid transform, 
itrlivto energy to build the fibers of your body. If , any of tbese vital ^ 
;prga'ns were lost, you would be, and all, you are going t.o^^do fbr^the world 
would be finished. ^ 

You were given two^^ eyes, a detector system that can see light originat 
ing in the sun 93,^00,00^0 Mies away^ and in the "moon 240, ^0_mlles-away. 

You were given the fi^ye sensies J^^^.the eyes ^6 "see,^the nose to smell* 
the ^tongiie^to taste r-the'hSBs^o feel; and .the ears ^to hear.' None of ^ 
these^would you sell for any police. v 

You were given hands, and we could spend, the rest of the day talking 
about what hands can do. . 

Now the- (Question is, "What are you going to do with all this wonder- 
ful equipment?" ' * 
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WHY ^ BE* A. ^ EMBER? 



Americans are 3*joiners** at heart. Most of us belong to severlL 
organizations. Stop just a moment and think about all the orgahizatiohs 
you knpw about. ^ ^ * ^ 

s r Why do your parents belong to the cJtganizations they belong to? Is 
it because their friends do, because their boss expects them, to, because 
they enjoy being a ^art of the group, or it some other reason? Bein^ 
a member of most organizations requi.re somfe time so why do people take 
theii;- time for meetings, club work, etc.? \ ' o ^ 

Organizatiofis provide opportunities for meeting new people, making 
business contacts,, and establishing identity. with the causes of the orga- 
,nizati-on a -person dbs associated with. Membership offers a me^tns of work- 
iT^g toward personal and community goals, as well as security, recognition, 
and an opportunity to respond to worthwhile challenges.^ 

Some organizations through thei^ own reputation help the menfce^s to 
be:'^looked up to by others. Just belonging,/to such organizations brings 
respect from others. / • o • 

^1 Dofes the organization provide- an oppprtunity for you to offer your 
tho^pghts ♦and energies'? D6es it give you recognition and satisfaction? 
Can the o1:ganizat,ion help to develop your social or leadership abilities? 
-fHpw about recreation? Try answering these questions about the FFA, 

By being enirolled in vocational agriculture you are a part of one of 
the best organizations there/is — - the FFA. The FFA can help you as niuch' 
•'^f not impre than moist courses you take, that is you have what it takes 
; to be an'ef fective FFA member. • , ' 



r 



WHAT KIM) OF MEMBER WILL' YOU- BE?, 



C. 



Almost all organizations ftom-the FFA to the ^Lions Qliib and even the 
Congress of the United' States has the problem of only. a few having to do 
T most of* the workr of ^he organization. ' Are you,* or will you' be, a "^orlessT 
membejr?, /Why is this importaiA to a high school student, you might ask. • 
The piast an<} the present clearly shows that all of ^us end up being a menfcer 
^"Of itj least 'several groups once we are out on our own. Whether a person is 
a iiieiiber pf a churcH, a group at work^^a coach of an atble^tlc gf'Qup,' a . , 
member 6f a civic club, ' the* PTA, orvwhateveV; he is ^till a member- ari^ as . 
^sucl^he needs to be able to be* an effective member. ' ' 



ERIC 



^ ^t^<\"'^""^VvV THINGS TO K^JOW TO BECOME AN EFFECTIVE MEMBER ^ 

WHAT HAS'^THE ORGANIZA-IlON BEEN LIKE? 




The fir6t requirement of being a worthwhile member is to understand 
the nature .of the organization you belong to or which you might join. 
All but the newest organizations have s(|me FMstory as well as past ac- 
complishments. If you are to be an important additix)n to any group, 
then you need to know something '^bout thl group's history and accom- 
\plishments. ' ' 1 ' . • 

tlow can you obtain such information?! Some organizations will give 
you booklets with this Information, some ^organizations may just give 
, you some few details when you first join,1 while others may not ^mention, 
history or past accomplishments. Regardless of the organization's prac- 
tice, you need such information if you are going to be an involved menfceij 
of the organization. In the event this information is npt given to you, 
^ ask for it, and make sure you^get it. 

The FFA is a good' example to use^) This organization ^las been ^ound 
for some' time. The FFA's history and accomplishments can be found in the ' 
Official FFA Manual , ' ^ ^ < • » n 

: ' ■ • . 

.DOES THE ORGANIZATION HAVE PRINCIPLES WITH WHICH I AGREE? ''t 

It is hayti for a person to be an effectiye member of an organization 
if he does'^ not agree .with the basic principles of that organization,' Be- 
fore you can 'decide if 'you agree with those principles you must know what 
^they are and understand wh^t they mean, .Where can you find the basic prin- 
^ V * ciples of ' an organization? -They are usually printed in a boo^ or other . 

similar piece o£ literature. The principles of the PFA can be founcj^in, * 
the Official FFA Manual , 'Do you agifee with these principals? M so^ ypu 
will probably be able to^ "fit'^ in this organization, ^ you join such an 
organization you will probabJ.y' attend the meetings^, take 'an active part in 
* its activities,* and in othe^ words become an effective member. 

y ' ^' " HOW IS THE ORGANIZATION ORGANIZED? - ^ * • 

- - - -- ^ - - - / - ; % - - i V 

*; ' Befo/.ei.a_race-^-car driver can drive his fastest, he has to know Kow 

the track is laid out. This is al^o, true fpr a member of an organization; 
. he, has to know the basi^: structure of the organization of which he i^ a 
part, I _ ! 

In order to be a member that accomplishes, something and helps th6 
organization move forward, you haye, to undetstand the organization's 
layout, ' ■ ^ - 

•/'Ey.ery groyp has members and leaders who ^have a lot of influence. It 
^ i3 important tp know who to see to get/the-j6b done. Some organizations - 
" are organized Hifferently from ofth^rs.\ -The FFA, for instance, Jias a fai^rly 
commdh'Ntype of organization. The manual s^'hows the orgahization of the 
national, state, and local chapt^r^ Study the organi*z&tion of the local 
chapter until yoxx are familiar >/ith it, ^ 



IS MY ORGANIZATION. THE '^REATESX? 



Eveiyone needs to be proud of his organization. You need to feel that your 
organization is No. 1\ Thi^s does not mean you should^ be a braggart. 



The FFA is a Winner 




,If you agree with the principles, background and past, history of you or- 



ganization, then you will find little dif fid^lty in^ feeling that your 

organization is the greatest. Mcyfre importantly, if you ar6 really a part 

of the' organizatioa, it will be auch easier to feel like it is a great 
organization. . f i , 



Wm; GO TO ALL those' MEETINGS? 



r 



It has oftai been said that '^the only difference between an alcoholic 
and a drunk Is that drunks don*t have to attend all those meetings." This 
may .be true but certainly the real difference is much d^epejr thap/' this . — 
how is the alcohoild's future affected by attending "al^^_ those meetings?" 

Everywhere you go you hear people cpn?>T.aining that -tlifip^.-db not ha^e 
enough time to do. one thing. or another. TbJk greatest excuse given for. not 
attending most meetings^ (expeciajly church) is — "I don*t W^vef time." ♦ 
Actually, i,f asked to deffend such a statement most peoplev^ould^end up 
admitting that it wasn*t really the fact that they didn ^ t jtiave ti,me > but 
that they»didn*t take *time . Attejnding any kind of-meeting lir-. usually a 
matter of giving your time first and putting other things off uAtil later. 
We usually make time to do what we want to do*' "^-l , >^ 



You have probably heard of qr have given lots of reasons for not going 
to meetings. Some o^ them probably sound p^r^tty good. Study these reasdns. 
What were you really saying? Were you saying,.! wasn't that interested, 
theife were other , things I WranX^d to do, it wouldn 't make any difnf'erence 'if 
I went. or not? Maybe you catY-^egin - to see that it's pretty hard to an / 
effective or even a very worthy member of a group if .these are ^our rfeasofis • 
Menbers of organizations who always drum up reasons mot to go t^, meetings^ 
don'j::^ matter much anyway. 

WHAT DO I 'bo AFTER I GET THERE? ' 

Going to meetings is fine — but wtmt you do aftex you get there is 
more important. Most people usually have a lot of good ideas but are often 
afraid to offer^their thoughts. Peopl^ often have something to say in a 
meeting but the^^ are not exactly 'surte how ,to go about it , 

1st. Obtain the, floor. Stand and say "Mr. Chainnan," ( or "Mr. 

President," depen'ding-on the organization) -wait for the^.chair- 
man to- recognize you. - " ^ 

/ • , . • . 

2nd. State your d^cjeas. Tell how you feel about this and why you 



/ 



feel this way. 



^ 3rd. Offer a specific proposal, it that is« appropriate. Clearly 

' ? state what you thinic the group should do, 

4th. Sit down — give others a:^chance to offer their opinions. 

Does "thls-^ake sense? Does it really?. *^ ^ 

Yes* basically it does, but we have l;e4 ourselves into the trapt.'«mo^ ^ 
people get caught in. That is, we ha,ven**"t gi^en enough thought to what"* we 
really want to say^ before Ve stand up. Thus, many people raniblfe on and on ' 
without ^yer getting their point afcro^s. ^ * 

How ,'?an you , avoid this? basically you can avoid this by organizing 
youf thoughts and deciding exactly what you want to get acrbss before 
standing up. Give it a tiry ah^ you* 11 find it becomes easier with a little 
practice. X J ' ' ' 

y ' \ ^ - 

WILL I ACCEPT RESPONSIBILITIES?. ^ 



j". Most young people today are well aware of ther'^rights and priMleges 
and this is as it should be. However, we often fail' to realize our ac-»\ 
con^anying responsibilities. Every 'organization needs ^some "chiefs" but 
the "chiefs" will not be able' to accomplish very much withobt "Indians." 
If an Organization is to accomplish much the Indians will have to asstime 
their fair share of, the work. What usually iiappens in organizations is 
that, "the faithful "few"' do all the wt>rk. It's nice„ to say "l*m a 
tnemb-^r^of the. FFA" ^nd have^pepple believe you have. 'been an active mem- 
ber wh9 ha^^ helped the FFA accomplish what it has. 



V It's even more ^rewarding to ki;iow t 
asked of you and maybe^more in^)ortaj)^^^ 



^^TtThaye done; what has teen - 
lat' has not been asked of you« 
Before anyone can really Ije'an e^«ctive member of an organization he 
must be big encJugh to decide^ke wtllNaccept his shar^ of the wotk. It 
is"' through such . active pa;?ticipation that^^a person is\ab1e to reach his 
potential and to grgw^in aji organizatjjOfiC \ ^ 

By learning t^j^ccept respons^^biXity in the FFA for instance, your 
chances of sucp^^ in later lije^ill be gjeatly in^ roved, "^ew people^ 
* are ever v^-r/Tsuccessfui on^tfie jc^ if they don't accept and even look 
for 'resp<msibility. There are many former FFA members who are presidents 
of ce^anies, governors, senators, professor^, etc. You '^can definitely 
^VCi to accept re^po^nsibility if you fry. B^egin- at home — lo*ok for ' 
things that uee^ to be done and do them. - Begin with small tasks such as 
repeal r jobs, and as your , confidence increases tify some tasks requiring 
more responsibility. Once you have ^experienced sbme success you'll feel 
more s'ecure acceptiiTg respanslbilityT *^en look for, and even ask for, 
some responsibilities in the FFA. As others '^ee yc/ur abilitj^es, tKey«'ll 
give you as much responsibility as you want and ^you'll be much ^pre a part 
of the chajiter/- ' . ; ^ * ^ \ ^ ' ' * ^ 

Study .the program of^work of your local ^'FA chapter ^nd pick out thofe^e 
items which you^would like to try to accoli^li^.. 'Thia will give you the. 
responsibility you need and the ofher member^f^ will admire your accomplish- 
ments. ' • ^ ^ ' r 

\ 



\ 



ARE 'YOU..:.. J _ 

Are you an active member, 
f/^ ,The Icind, that would be misse4;J? 
Oe are -you 3 ust jCont?ented 
That yo'iir^name ls*4fen the, list?, 
•Do you'^tftend the meetings. 
And minjgle with. the flock. 
Or da you stay at 'home, ^ 
And criticize and knock? 
Do you take an actiyfe part 
. • To help the work along. 
Or are you satisfied to be 
^ ^Ihe- kind that '"just belong"? 
Do you ever go and visit 
A member that is sick?* 
Or leave the work to a few*. 
And talk about the clique? 

Think this over, member, 
Yo^ know right from wrong: - 
Are youian active member. 
Or do you just belorig?,-'^ 



♦ 
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fe^..'f^ FFA MEMBERSHIP POLICY 

* Many schools have a local policy whiph is in^ accord and opexifates with- 
in thts-.'St:bpe of this accepted policy. ; Local school authorities are concern- 
ed with' the amount ' of school time students would miss by belonging to two*- 
brginizations. ' ^ ; ^ ^ ' 

Vocational' Agriculture teachers-^first- responsibility is to the students 
en'rolled in *their high school program, but they are also expected, to work ' ^ 
with adult and young farmers as well as with young people of. the community. 
Most teachers work very, ciosely. with county extension directors by assist- 
ing 4-H members with livestock projects, fairs, and shows, judging yorkou4:s 
and' developing a total agriculti^rk^and youth program in the community. 

In direct ansyer" to ^Ome specific: questions: ' 

<\ * « 

* ,^ ""1. Requirements for ei^rollment -in vocational agriculture. 



Answer: Any student who is enrolled in high school may enroll in 
vocational agriculture, |^ 

2. Relationship of vocational agriculture and 'the FFA organization, 

An;5weri FFA is an integral part of the program ^f vocational 
agriculture, and it has always been the policy for students 
* enrolled in yocational agricultt^re to be 'members of the FFA. 



3. Relationship of grade iri vocational agriculture as related to TFA 
activities. , . • • ' , * • / ^ 

^ Answer-: Each school-, and teacher sets up their own grading* system 

which 'includes classwork; laboratory work; supervised occupational 
w experience program, which includes farmifig .program;^/ shop .projects, 
' on-the-job training activities, etc. as an^ FFA, member. 
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ENCOURAGING ATTENDANCE TO MEETINGS 



1. Make^he meetin|s^iri^:BT'esxlag,^to^ 

.rT^lislness and other acfe^ir^ti^I at 




2. ,Try to get the members involved in 
the meetings. . 



' }'■ 



3*. . Serve refreshments after the meeting* 
4 

5. M^mb^rs should encourage 
6 



The officers should set a good example for the Tuenfcersiy' . ' ' 



9ther members to attend^ -- 



Call the roll af each meeting i^^ possible ,or have some method ,o'f 
Iceeping a record of attendance. 

Present awards to members with perfect attendance records. ' 



A'' 



Attach'the following procedure-^o 'the "by-laws of the constitution: 

Each member who, desirep 'to be eicjisfed from a regular meeting must 
fill out an' excuse /Jtorm ^nd .,giv^ it to the secretary before the 
executi^ve* meeting/or th^.-d&y before the scheduled meeting.* >-Tj}e ejxcdjSe 
will be approved by the/ Secretary and the president- if* 4.t'*in§ets the ' 
fpilowing criteria: Xf the excuse is not approved,- the ^roepbef will ^ 
be counted absent. ' ^ ' ^' -y--* 



1. A member wllimt^^b^ excused for more than .w^/o^'X'2l)^^ coniseci^ 



meetings for./^rty^^^'bli,* on the/, fa^^l^v^eisewhere. 



vA ^member 
death in 



wpli'be Reused for a schqol fui^;tzL'oh,^f umera sickness,^ / 
';th^'- f^filly, jor a church functioii'l''" ^ .//' / ' / 

' / ' ' // • ' * / 

3.' A memb-erf-wilrl. not be excused for a schpol f unctipn- if^ls^ atten- 

/ dance 'does^/not exceed 70% for' the pr^ytousKlO/'Wetings'. / " / , 

Any membet ^tliat niss^s, two (2) /Gonsecuti^re ;mfeetings ^{mexcu^e'd^^ or more , 
;*than 30% o:^ithe previous 10 m^eti^igs • wil'^^'^jje considered as ^i^riactive ; 
until vot]e'rfacti\^^/^^in by a^ quo'ttim vo^e /of ^4^* V- thirds' bf . thie^o 
active memj^eifship' will constitute a^'aiioriini. 



■7/ 



/ 
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Meinjbers 'viiXfae, counted lat,e. If ;tl 
opening oer^piiriies are compiet^^.' ' 



Have membeyg^xise the following form: 



V r • 



- "vC^-i' - •••■4 ■ • V ' • \ ^ 



r 



, after 
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1. You.mtis't:~1)^e: abie^t^^think on^your fe^t. 

2. You must be, able^to adjust yourself to any and all situations. 

3. You Tnust realize that, as anr FFA^^ officer, remaining silent is often 
. fully as important as speaking your 'thought s< 

4. Your must know the importance of sincere^ mature courtesy. 

e' 

5. You must master a cqmplete^^rking knowledge of~ the ^TA, both past 
* ' and present. 

6. .You must be able 'to communicate freely the joys and discomforts of 
. V farm life. - , . 



You must thoroughly acquaint yourself with the principles of parlia- 
mentary procedure and familiarize 'ypurs^elf with the operations' of 
other major organizations. : - ' . ' ^ 

You must never forget that you have '^accepted a binding obligation, 
.and cannot slack up until every duty -has been, feiilfilled. . 



8. 

9. .You must realize that your time must be\^willingly spent fqr the value- 

/ of experience and service rather than fbr* monetary retuyn^^ - » 

« ' . . V , i '^-^/ ' ' ' • 

10.. You must, remember above all, that in beirigfan FFA office^, you ai^e' In 

np way set aside ,on your own private pedesfctal;:iather//y " — ----- 
' ' \ more,.thar^ ojie in the organization. 



DO YOU BELIEVE... < 



THESE "STATEMENTS?? 




A good set of FFA officers cooperating wf^^th- a, good ydiiv^o^ 
with enthusiasm, wisdom,"^id; understandit^g/?s ^tij^i^s, for any 



FFA Chapter. 



u 



4# / 



2.^ The FFA ife. a*^ representative organization that develops Its members .tp 
function a*s- worthy citizens. '* - * 



3, 

. \ 
4; 



Chapter members, have more fun and pride if they have a .good *cha{jter. 

FFA activities aid in developing the talent and abilities of .chapter 
members. . ' * 



8. 
. • 9. 

10 • 



The success of any FFA chapter depends upon the development of each 
in^fvidual chapter member. 

One FFA chapter has as much ch,ance of suceess as another if the members 
are willing to plan and work. 

As'' an FEA officer you have the Responsibility of providing proper 
leadership for tfie members .oTf your chapter. 

' f ^ - 

A good F^A officer shares responsibility and recognition with others. 

A good FFA officer strives to provide worthwhile experiences for his 
members thereby enriching the personality of both officer an.d meirfi>er. 

A good FFA officer is willing pp accept all meiiibers— and attempt to 
understand t'h^m* arid ^improy.e^theinr — ^ 



11. The *FFA should be an organisation with, dignity 
school and community. • • 



and respect ±n the 



12. The FFA can help members to become bet!^ter persojis 

13. Chapter offic6.rs can help a chapter 4:o be "Aliv 3 



A CHALLENGE 



an dfficer of your FFA 
faith and confidence 



You have been e^^ttted by your -fellow members as 
chapter for the comi^ year This Tneans much trusty 
?^h3S been placed in you' to jcarry \>^t^ the duties of yotir/particular :of fice . 
^nd to providje vpyerall'^aeade'r^h^ip ^ro yobr chapter, school and community. 

The Vocatilonal Agriculture Program along with. y.6ur Jocal feacl:\,er and 
advisor makes it possible for an FFA chapter to exiat'' in your community 
and proyides* an opportunity for you tp bje an of fici^r in the largest youth 
organization infcgriculture. You can do much throughout this year and in 
years to come tip promote and support VocationaL Agriculture programs, the 
FFA and the total agriculture industry. ^ ^ / * * 

While your tertn. of - of fice is certain ta be an exciting and va^Iuable, 
experience, there yill be much*to^leam a^d many things to do.* This, 
" however, is what ;will help you *to respect your office, for a job that 
requires little 6t no eMort is seldom regpected. 'This year will be a 
year filled with activity, fun and inspiration if you will pursue the 
duties of your office with all enthlislipism, determination and perserverance 



you can muster J If this is your goal, yours will be a year of true enjoy- 
ment and you will pass the torch to your successor with that good feeljLng 
of "a job well/ done.", / _ 



NOW THAT YOU ARE AN OFFICER, WHAT^ARE YOU GOING TO DO 



You have been elected to a; chapter office. Your membership is depending 
on you. J • * < . ' - . 

The biggest problem you have is getting meirfjers to work fox and with you. 

You may be capable." of doing thq job yourself but what is your responsibility 
as an FFA officer? 



of the responsibilities , 



You must 'get other, bbys to take a share 

. r ' 

If you did the who^le job yourself, you would no^t be developing other boys 
in» leadership, cooperation, and citizenship as stated in your primary aim. 

Why not,g^.t the executive committee together ami plan a program that will 
'benefit your whole chapter, School, and community? 

When you>have finisK&d your ternf-?of /of fice, tryjtp measure your success by 
what the chapter^as done under your leader^hlp^] not what, you have accomplishc 
as an individii^l* 



PRESIDENT ? 





Preside over and conduct^ meetings according to parliamentary procedure. 



2. ^A'sptraae a b*ie part in^ student leadership o# the chapter. 
M^ke al^l>ceyemonia3r parts Effective and smeere.' ^ 

3. ^ Appoint committers and see that they function. ^ 



4. Represent the chapter and speak on certain occasions. 

6. Coordinate chapter's efforts by keeping ±^ close touch with all officerj 
members and the adyisor. ^ 



.5. Follow up on a^l chapter acfe^vities and check on progress 

Lng ii 



.7. Call special chapter meetings or special ^ficer's meetings. 

8, ^Keep chapter moving in .a satisfactory manner. Show a genuine interest 
•/ in all activities. V ' ' 

7n ^ - ■ 
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Keep ineinbers o}^ the sjiibject and within time l^itnits at all meetings. 
See that all guests are^ properly introduced^ ' , 



VICE PRESIDENT- 



Set up a committee meeting schedule with the co^frfxttee chairmen. 



1. 

• 2^ See. th^t the program of work committees plan program. 

, c**" 3. Go over Program of Work with Executive Committee and post dates on the 
*'*FFA Calendar. ' ■ " ' ' " 



See that Committee Meetings are scheduled on the calend^ ^nd (mat all 
committee members have a calendar.;.- ^ - ' 



■J 



5. Meet wi^h the committees to promote accoirplish'inent. 

6. Giye recognition to outstanding committee chairmen. 

7. See tha^t committee reports are submitted to the secretary. 

^. Select a slogan for each committee (Ralston Purina Cards may give you 
ideas). ' ' ^ , \ 

9. Practice during your free periods on ceremony and parliamentary pro- 
ciedure. Remember 'you are Asaistant President-. 

lO. Be prepared to assume duties and responsibilities of President. 



ERIC 




1. 

2. 

3'. 

:4. 

5. 
6. 



SECRETARY 

0 



Prepare and read minutes of meetings. 
Attend to official correspondence. • , 
Sen^ lout and post notices. 
Keep the secretary's book up-to-date^ 
Count and record risjLng votes when taken. 
Have th 



e following material on ,hand^ at;,each n^^titfgj > ' - 
a. Secretary's >opk |i»!^^p^ \' 



■I 



15/ 



^ . 6, List of connnittifes and dbmmittee i/eports. < 
* \ c. Copies o^ local, state, /and natiorfal, 'programs of wotk. 

« d. Copies of Constitution and By-taw^. 
' ^ e. Copy of the official MahuaJ. * 

7. ' Report proceedings at Execi|tive Meetjjttg^^- and have agenda available 

for each meeting, 

8. Read communications at meetings. 

9. .Cooperate with other off iaers^ memberk, ^hd advisor to/see, that a^l 
meetings function properly. • ^- | , ^tt^ / 



TREASURER 



1. Re9feive and act as custodian of ; a]/l chapter funds, y 

2. Collect 4ues and assessments and. send in State and National dues. 



s and ex- 



3. Assist in prepa^ring an annual ^.budget of estimaj^^d receipts 
penditures. • ; / / - ^ 

4. Coordinate actltvities to build up the financial standing of the chapter.' 



'5. Keep the financial records of the chapter. , 

6. Pay out chaptei^ funda^alf 'authorized. . ? 

7. Prepare a 'financial statement to be presented at each regular chapter 
meeting.' / 



REPORTER 



Gather and classify chapiter news. 




/L. Prepare news notes and articles for publication or broadcast. 



0 3. Contatt lopal jiewspapers, provide with a cut or mat pf the enfclem 
and supply FFA news. • ^ ^ * 

4». Send newsj- notes to 'State reporters. ' * V 

5. ^Tile clippings aftd pictures- of chap te*r activities and, keep a chapter. 
• scrapbook. - ' * ' * ^ ' ^ 
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Serve alp chapter historian. Complete the chapter acr^pbook. 
Assist in maintaining a chapter bulletin 'board. , ' c ' ^ 
Supply materials tor reports, ' \ . 

Assist with plapning-and arranging chapter .exhibits. 
^Arran^^for FFA participation ii^ local 'radio and/prTV- programs. 



SENTINEL 



Cares^ for 'chapter -Equipment and paraphernalia and has it *ih place 
prior to meetings. ^ * , ^ 

• Welcomes friends of the FFA. % « 

Assists the i- president in maintaining ar(jer. , : * _ - 

Special ceremonial assignments. \ , * . 

Special duties for refreshment* &nd enter tainmentx^- ^ 

• , . . - - 

Checks 'room conditions including temperature, ventilation,* and 
lighting- . ^ - * • 'J 



OTHER CHAPTER OFFICERS' 



Parliamentarian ' 
■ Chaplain 
Sweetheart 
J Corresponding' Secretary^ . 
. Assistant Officers 
Class Officers 




J \ QUALIFICATIONS OF, A GOOD OFFICER . \ 

Can you answer Yes- to all these Questions? If you can you're on your way. 
You iflUst ^ ' : ' • ' 

-1. ^ave an ENTHUSIASM for FFA work - ' 

2.- Conmiand the RESPEpi of the other members i c . 

3/ Have pleasing PERSONALITY ' \ . ' . ' 

. A. Have ability to WORK WITH PEOPLE \ ' . ' . . 

-V • ' . f ' - 

5. Have KEEN INTEREST in agriculture and a strong faith in its future 

^ ~ / ' 

6. ;'Know PARLIAMENTARY procedure ' \ 

, f - . 

'-7. Have SUFFICIENT TIME for .the office 

8. Be able/to EXPRESS YOURSELF effectively ^ 

9. Be willing to work and ACCEPT RESPO^SIBILip . 

10. Be a good student and a WORTHY REPRESENTATIVE of your school 

11. Have a respecli^able OCCUPATIONAL EXPERIENCE 

12. i think' AHEAD - PLAN AHEAD - BE A LEADER! I 

J « • 

^ My Office. is one of the most iinportant in iss^ chapter. It is so 
iii?)ortant that if I am the "wSilk link** in our chain of officers our chapter 
will suffer severely. I will not let that hafppenll 



HOW-TO BECOME A GOOD OFFICER! "I 
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1. Study the latest edition of the FFA Manual.^ 

2. Promote practices "that will assist in making a good chapter. 

3. Learn your part in the opening and closing ceremony. 
.4. Study and practice parliamentary procedure. 

5. Devote a part of each school week to your officer duties. 

^6. Be regular in attendance at all FFA activities.. 

7. Ki!ow your duties and fulfill them. ^ 

f 

8. Work hard at having harmonioife relationships in your chapter 



'<V. 
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-9. Be a good salesman. Instill-faith in your chapter members.* 



10. ^ Be neat in your dress arid personal appearance. - 

' 4"* ' ' 

11. Wear- the FFA j acket^ whenever .appropriate/^ 

12. Learn to delegate responsibility yis^iy. 



13. 'Learn to give credit where credit is > due. , ^ ^ 



14. Be courteous. -l!he words "please'* and- ''thank you" ^ay big dividends. 

15. Use good judgment. Assemble facts and figures o^efore meetings. 

16. Read the National FFA Magazine ; r ' - ' 

17. Acknowledge courtesies extended to yo^u or your chapter. ' * 

18. practice gdod table etiquette on all' 'occasions, - 

' r \ 

19. Develop'good conversational habits.^ 

20. Bef careful of what you say and how you say it. 



TEN COMMANDMENTS FOR FFA OFFICERS 




• ^ ^ . „ ; RBMEMBiRf 

1. Thou shalt be prepared. Prepared to speal^ on FFA occasions and 
civic affairs. ^ - 

2. Thou shalt strive to develop public relations. I will be fair ' 
and honest with all my-dearings with the public. - 

3. Thou shalt strive to acquire a greater knowledge .of the FFA and 
other organizations, * 

4. Thou shalt, evaluate oneself and accept challenges withvdeterr- ^ 
mination. • • - 

5. Thou shalt be courteous and friendly ±x\ all dealings with thy ) 
associates • 1 

6. Thou shalt be a gentleman at all times possessing such qualities 
as poise, confidence, neatness and cleanliness in mind as well . 

as body . V ^ ^ 

?♦ Thou shalt recognizie individual ^differences and shdre resfponsibilities 
with others. . ' ' 



•Thou shalt'keep informed on c||rtent affairs and strive to be* able 
to carry" on an intelligent corfverstaion. \ \ ^ ' - 

• , - ' 'J' 

Thou shalt be optimistic in performing duties and be hunble in 
carrying them put. " , ^ " 

Thou shalt h^ve faith in people arid work with' a trusty in -God. 




ALUMNP 
ASSOCIATION 



• • Tha^desire of^ those who have 

. . * "h^i'eci members of the FFA ifi the 

* , ^ past to become involved and - 
" ^ ^4 join together in a united ef-o 

' ^ , . ' fort--to help educate others 

. . , in agriculture and generate 

^> ^ supportr-to help build ccnfi- 

• ' ' dfence -in 'today' s FFA mem&eits^ 

and ^provide inspiration— to 
^ - ^ ' keep informed about the^FFA 

/ and to share experiences and 

^ i^e^ with others— has led to 
^ , the establishment' of the Na- 

tional FFA Alumni Association. 



VIRGINIA FFA ALUMNI ASSOCIATION 



Following phe terpiination of active membership status in the FFA, 
a forcner member of the FFA becomes eligible for, actiye Alumni mem- 
bership. A growing number of former members are becoming very active 
leaders in the FFA Alumni Association and give outstanding support 
to agricultural education and the FFA on the local, state, and na- 
tional levels. As of Fall 1974 the national membership was 13,000 
and is still growing* -".'.^'V"' 

The Vfa brganization added , the Aluniif \Rel^tlon97Div£sion as the 
eleventh area- of- its^ Program of -Actl^iiies at the National FFA 
Convention. Sugge's^tlons for local FPA^4]hapter'sc;Program of Activ- 
ities, are included in the 1974 Of fici% FFA Manual , 

The National FFA Aliamni Association wa^'Zestablishe^ in 1971. The 
Virginia FFA Alumni Association <7'as' chartered in 1972 as the eleventh 
state to receive a chai:feer. The VifginiW Alumni Association will 
play ah ever increasing r*ole in ,the successful opefe^tlon -and perfor- 
mance of the 'local FFA "Chapters acrpss t&e state of Virginia. 

The Virginia FFA Alunni Association is part of the Natlonar FFA 
Alumni Association. The; purpose of tjie lla^ional FFA Alumni' Is: 

iV ' To support and promote the FFA organization,\ FFA activities 
and voeationar agriculture on local, stated an^ national 
levels • • , / , ' 

'2. Toi provide a tie to the FFA and to assist PfA and agri-^. 
culture personnel to' involve former menfcers in worthy 
activities. ^ , • 1 . ^ 

3. To promote greater knowledge of the agricultural industry 
" ^d support education in. agriculture. 

4. Tot cooperate with the National FFA Board ofi^Directors, 
Na^Ss^nal FFA Foundation Board of Trustees, knd the 
National FFA Foundation Sponsoring Committee. 

5. To -proiiK>'te and maintain an appreciation 5f ^he American 
free enterprise system of fre^ men. 

\ , ^. ' T6 'promot^ the personal development aspect of the FFA. 



SOME ACTIVITIES OF THE LOCAL FFA ALUMNI CHAPTERS MIGHT INCLUDE: 



1. Act as an "Advisory Board^ to suggest improvements for the local 

FFA and vocational agriculture program* . 

& • *' " . 1 
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2. Help build prestige and gain .codmunity suppoj't by being/^ y^spxixmirigt''^ ^ ^ ] 
board" of well-informed spokesmen on its behalf. ' (It'fe .hard tpj ^ \ \ \ it - 

> •support something you don^t knot/' 'about.)* . 

3. He^p secure job placement. or cooperative placement:,: opportam^ties^ _ , 
for members. ^ ' ^ ^ ' ' " 



4. Assist with developing supervised occupational. ^exp^eirijenc^^ for- 
- ' members. ' - • r^^'.-^:-* '^^j 



5. Help bidJ.d''Cdrifjj<^enc€^''ah3'-i.^ local FFA jnembers^ 

^^ 61!^ -Qive encouragement to the' local FFA Advisor "or vocational agricillture 
instructor. ^ v ■ ^ ' • ^ ' 



7. Provide a more, effective use of community fesojurces (moife.^^Meva'nt 
instruction). , 



T^ovide assistance with actual classroom teaching (serve, is resource 
^rpersons) . ' • 



9. Provide pointers on career opportunities^ (giaidance and •counseling) 



10. Provide scholarships for local graduates.,. 



11. Asaist with FFA activities. 



IS 



12. Assist with local test plot6 or land laboratory. ^ ; 

13.,^ Assist with local field trips. :^ : ^ : I -i 

14.. Help with judging contest. , . ; . ,4* . 

15. Help with special events or dctivit!ies.( (etc., e^c. etc^.*)': ; 
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^PA Alunr^ Ass6ciat^ 

"l p. Bqx ISjS;??^"^ I 
^ Alexandria, #glhia 22309 
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FFA REPORTS & 



' APPLICATIONS 




Report 



Date Due 



; Send 



1. State FFA' Dues Order Record Books, 



Pins, etc. 

FFA Chapter Program of Work 
Junior Livestock Fat Stock Show 



\ \ ^ Entries 



4^fJPurebred Heifer State Show Entries 



5. ^Jipplicatijn for FFA Forestry 
J ^vl^agement and Seaboard Forestry Award 
^ 6» koliday Lake Scholarship Applications 

7. st^te Farmer Degree Aj^pTltJations 

8. * HoHpr^ary State Fanner Applications 
^^^^9. Aiiferi^tjan Fanner Degree Applications 

^; '^ '|io.. Applicf'ationsr^tfr-- other ^FA Foundation 
^.^,,,.«^aad=roth^^^^awards : 



October *1 

October 15 
October 15 



December 15 
March 20 

April 1 
April 1 
April 1 
April 1 
April 15 




e- Office 

\ 

Ofefice 
Office 



Area Offi'ce 
Areai. Of fie^ 

Area Officer 
re^ Office ^ 
Of^ce 
Area Offi-ce 
Area Office 




i. 
k. 



Agricultural Mechanics 
Agricultural Electrification 
;§^9^i^Soil, .Water, Mnd Air Management 
^Si^mamental Horticulture 
^^^'Mldtne Improvement . 

Production 
r. Safety . ' , 
i^§^t;^ckr Pro<i\action^^ 
^6rop^Jhho%ct^ ^\ ' 

PooiiCry ^^diiqtion- 
Pla'cfe^nt itf^^ales and Service " 
1. Plafcem^t^in ^icuitural Production 
m. Buiid^g^^vpur .African ^Communities 
n. Chapter ^drestryS^ 
o» Chapter /^^.jilife 
p» Jflus!^3 N^:.A^ard Are 

11. . Finai.FFA.Chaj>t^r Reports.^ 

12. FFA Boild ;ana^.*lWt'^orus Applications 
13; Reservatiim^Rf^ii^ts FFA Ca^sV 
14'} State FFA^edriirl^nl^on Entry Fd— ^ 




April^l5 
April 15 
April JO 
May 1 



Are4 Office 
State Office 
State Office 
Are^* Office 



i/Note: 



Follow no 
distribute 



tatibft^n forms ^as to nuni^^\of copies to prepare ^and^ 

e,, '"yt. \* \ ' 
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LEAI^ERSHIP AND YOU 



Leaders aren't born; they're developed, almost 
completely by their own effort. A true leader 
s^es the? direction in which a group is moving < 
and gets^ there quicker than the group as a whole, 
t^uick enough so his ideas and actions may in-, 
fluence the thoughts and behavior of the group. 



THE IMPORTANCE OF GOOD LEADERSHIP 




1. Leadership is urgently^;needed in agricultWe> 
industry, business, government, education, 
finance and international affairs. '^'^ 

2. The need for competent leadership is on all 
levels; it should be an important part p!f yc^ur 
FFA chapter, the State Association and the 
National Organization, activities. ^' 



3. 



4. 



You may become a leader — but you must have 
the desire,/*the wjll power^ the urge toj^excel 
and most important, be willittg to work hard. 

Leaders are developed, not born,^ therefore, , 
leadership does not depend entirely upon^^the ' 
abilities you have, but on how effectively 
you use ^our talents. 



MANY CONFUSE LEl^ERSHIP WITH BOSSING. 
THIS IS A MISTAKE, BECAUSE: 



The boss drives men — the leaiev guides them 

The boss depends on authority — .,the leader 
depends upon good will 



n 
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The boss> creates fear — the leader develops 
confidence 

The b«ss assigns tasks — ^he leader^ sets, the 
pace • . 

The bbss says "I" t^e leader says "WE" 

The boss says "GO" ~ the deader says "LET'S GO" 




QUALITIES OF LEADERSHIP 

• A '\ 

A good leader must have certain qualities, whi?eh canj^e llarried b'y 
the average person if he works on them liitelligentiy • The "Qualities 
are also highly desirable in everyday life, 

1. A leader believes in and understands the principles of demo- 
cracy. He believes the discussion group has tne ability and 
right to make decisions and to select their own leader. He 

" further believes the group's decisions will be sounder and • 
more readily accepted than where dec|.sions are^'in^^jbsed upon 
the group. ' 

^ ^ • / 

2. A leader respects the righ^ts and dignity of others: He real- ' 
izes that every person can make worthy contributions^ to society, 
if given the chance. He believes every person is equal, in 
respect to having the same right to live fully in a demooratic. 
society. ' ' 

3. A leader is willing to accept respons^l(bility and do his ^part 
through work within the group. ^ -'Z * ' . . ' 

4. A leader is able to work and get along with; people "in "a frjLendly 
and peaceful manner. He must be straigtit forward, agreeable, 
and industrious. The ^leader*^ praises where praise is dufe, and 

•he has sensitivity to the basic trends and mopds of the- gro^up. 

5. A leader is able to confeaunicite his thoughts and .feelings In a 
clear and 'understandable manner as- well as verbalize, the ideas 
of the group. * ' ' * •* 

6. A leader is well informed^ on matters \^hich concem^the group. * 
He arrives at a decis'ion only after he has had-^n opportunity 
to secure and study pertinent infomnation. 



7. A leader is 'confiiclmt in himself, he possesses integrity and 
also shows trust for his fellow group meipbers. 

8. A leader is optimistic and enthusiastic; he believes that 
group action can overcome obstacles and solve problems, • Hei 
works within the group with "zest" and enicxyTopnt^' 

9. A leader is /open-minded. He does not claim to have^ all* the 
answers; he seeks #the- opinions of the group .and accepts and, 
supports them if they seem best for the group. However, he * 

•is willing to cbmpromis.e on issues. ^ ' * ^) 




10.' A leader has strength of conviction. He will* "take a stand" 
and be counted, yet he can be convinced otherwise if evidence 
^ IS presented that leads him to know he is in the wrong. 



11. * A leader will show initiative , in getting t^he group started 
\ through sound, and careful planning. He proceeds with' t;he group 
discussion with knowledge rather than with reckless abandon. 



12. A leader is public- spirited^ thus he will not help one indivi- 
^ dual achieve a selfish end. The leader will desire and work for 
those things that benefit t(je §roup. \ ^ 



13. 



The leader will restrain his' own desires for self expressiotf, 
but when he does express facts or offer possible solutions he 
should never make a statement which may commit him to partisan- 
,ship. 



DON'T LcyOK FOR CREDIT 



A leader is best 
When people barely know- he exists.^ 
Not so good ^ 
en people obey and acclaim him. 
Worse when they despise him. 
But of a good leadet 
Who talks little 
When his work is /-done 
His aim; fulfilled 
They wilfi- say . 
"We did it ourselves 

THE GOOD LEADER ^ 
IN THE FFA: 




A Word to th« Wfso.. 



1. Has broad knowledge of the FFA. 

2. Has faith in people and wants to work with^ tljem. 

3. Shows Interest and adertness, has proper attitude. f 

4. Has a , good personality, high morals, honesty and'good manners. 

5. Has poise and confidence, sp'eaks well.' 

6. Is dempcratic in dealing with FFA members, as well as others. 



7. * He is a h^d .wor.ker , coojperative and is fair ancl' impartial*. ^ 

8. Is patient, optimistic dnd ^ives credit for work done". ^ j 

9.. Is sensitive to the individual and recognizes individual differences 

*/lO. Acts as a helper, umpire and inod,erator so that all ^re^ encouraged to 
share in the work of the FFA . 

* • ■• ' 

11. Shows* and use^ a sense of humor to relieve tensiod in a serious 
meeting. S 



job he a\ 



12. Takes pride in the job he a\ doing. ^ ^ \ 

.13. Realizes that as a^'leader, he must let others share responsibilities 

14. Is always well prepared, creative, uses initiative and v'ision. 

is. Has humility, courtesy, takes advic^ and does his best, at all times. 

16. Believes in the FFA organiElatidti and has a sincere desire to ser^^e 

it as a "team member" in acct)mplishing the purposes of t\\e organizat 

- " V • ' . - ■ „ • - / 

STEPS TO BECOMING A GOOD .LEADER: , 

. ^'^^ ^ ' >, - 

1. Study the qualities of recognized good leader^.,..,. ' - 

2. Study yourself, identify both your own weak' and strong points T 

' . * \ , \ \ 

3*i Develop yourself as *a good followers-discipline and willingness ^ 
V * to obey' ^re ^Imusts" in a good leader. . ^ / V 

4. Folt^ a'definite plan of self improvement in |[eader^ip, usiilg 
your\:hapter members, parents and teacher to help^you^set an'd 
•accomplish goals that will improve your school, chapter, coramunify, 

* ' 'agriculture and welfare of al'l.'^ " \ 

• ; - • • ' , ., 

5, Learn as much as you can about gt^^ps-in general and what "makee 
them tick." Make sure ypu really understand your group." 

REMEMBER: Leadership is % fun function, something you do, not merely a group 
of personality 'traits . 



*" WAYS TO BE A GOOD LEADER > " 

1. The leader . fosters active participation by his chapter. 

2. The leader promotes group cooperat^ion and a desire to "pull together,'* 

3. The leader ^pbtains pssential information for group u^e. 

A 4. The' leader encourages opinions of solutions — given by' the group 
members. . ' ' . , 

5. The leader stimulates, critical thinking anci evaluation. 

»» 

6. The leader welcomes all contributions or suggeHibns that seem 
irrelevant. , ' ' - 

7. * The leader encourages differences as well as agreement on opinions. 

^ 8. The leader jis personally -neutral on issues, a,nd sees that both 
sides are considered. / 

/ ' 6 



^9. The leade 
cipants 



er attempts to.*|||ange the befiavior of "troublesome parti- 

1 ' -V . 1 ' 



10. The leader constantly charts or summarizes the progress of the group, 

11. Be well prepared--kpow leadership takes work as well as practice. 

12. Be group minded-regard. yoursel£*^as a part of the group* Say "we" 
instead of "I"; don't try to riin the cttowd. Instead,- be^guided by^. 

, the crowd's wishes. : jjl - 



13. Like people — be under standiti^ and friendly 



14, Be poised--xlon't let irritations bother 



i 

ul 



ypul \ 



15. Have humility— be confident, but not cocky. Don't be afraid to reveal 
you don't know everything* 



16. Be a, hard worker --don't a<sk anyone to do someXhing that you w.ould not 
be willing to do yourself. V 

17. ' Be responsible — live up j^o^'your word and duties. , 

18. Be cooperative— know how to work with V)t4iers an'd enjoy workin&..wifeh , 
them. • , ' / ' * ' * / ' 



Be ^ fun-lover--enjoy life — the simple thiMigs a,s w^ll as the big. 

* 

Have vision — help the*pers6n iir your group to lea-m and gr^vT^hrough, 
the activities. ' ' ^ ^1 ^ ^ \ 



Be clear--be able to express yourself effectively T 



■ \ 



Be proud--proud of what you dow Take pride in being a^Ieadef,, , but 
earn it . ^ 

Be n6at-,-always tfie neat in dress and personal -appearance 

Be cQurteous--the ^rds "please*' and ''thank you*' pay dividends. 
Use them often. 



Think ahead — khow^member^*'" opinions and be ready to'^meet changing 
siLua'tions. ' * ^ ^ ' ^ » 

Set goals--make them high, but be sure to'reach them. ^ 

>- 

Take advic^ — but do your own thinking. 

Get -the fact^ — analyze them before you draw contlusions. ^ 

Do your best — at aj.1 times. Plan to make the mast effective use of 



your time 



• V 



Characteristics of aKLeader 



Inte^Lligence 
Scholarship 
Dependability 
PaVticipatton 
Activity c 
Socioecqnbmic statfus 
Sociability. ' . 

Initiative ^• 
Persistence v 
Self-confidence 

Knowing ^how to get things done 
Alertness to situations 
Insight into sltuartion§ 
Cooperat iveness 
Popularity . * ' . 

Adaptability". 
Verbal facility 



18\ Fiexibility 
' 19 . Honesty 

20; Self-assertivenes^ 

21. Size (height and. weight) 

22 . ' ^A-^tractLven^s^ ^ 
. 23. *'Group-ta,l1cers" 
-^^24.^ Well-a'djusfed personality 

25/ SociaT^'sensitivity 
'^6. ^ Extroversioitl' 
I 11 .Belief in value of individual 
/ 28 • Knowledge of ^problems 

29 . Restraint ^ 

30. - Vitality ' 

31. Me Illness 

32 .^Sensitivity to group trends 
an^d"" moods 
^^33. Can verbalize id€>as of the 
group \ 
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INTRODLlCTdQNS 
:FOR SPEAKERS 



I- 
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HOW TO INTRODUCE 
A SPEAKER 




I. Purpose ' t ' 

The main^ purpose for having an introduction is -to "break the ice" 
between- the speaker and the audience and to* create a friendly 
atmosphere. ' ^ ^ . ^ 

II. Essential Parts of ' Introduction 

A. Where he is from 

B. List the speakers \ outstanding qtialifications , especially 
those that relate. to the topic 

G. Important awards he has won,^(If he has won many awards, speak 
of only the mos-t important.) 

D. Why he is qualified to speak on the subjejct 

E. Current position 
If l:itle o£ speech ^if any) - 
G.-' ,Name 

III. . Don-ts in Iritroducing*^a Speaker 

A. Doti^ t make your' inttoductioii<^toq long 

B. Dbn^r try^txKcapture the audience witb--your personality, 
funny stories ^f -wd^th- your knowi^ge of the subject* /ReuoemDer 

\ * he is the speaker, ^"^^v • / 

* .. C. . Don/tTgtve.expgg^^^^T^^ 

^ Don^t .apologize ^o-^th^ aiTdiencer-if the speaker is a, substitfute 
\ speake'r ' ^ * } . 

IV. Things to'TRememb^ ' ' « ,/ /. f * * 

I >^ . - ' • •/ A 

. - A. Save in mind a clear plaii '? - \«V 

• . ^ / ■ /i < ^ ^' ' 

B. Itoqwr what you are going to do and how you are going to/do i^s 
.* ;i)efora you. start the introduction V ^ A' 



• if ■ 



C. \ In i 'feanse, n©kfe/,the Introduction-^ fit the occasion "^7'' 

P;. fee sure tO/ use' tlie; proper title* (Mr., MrsV; /Dr., etc.V^A 

^ .TE'i Prpvpke' fepplaiis^: after the introduction and^''£|,inain ayt^eV" 
^odiv^ unVtl the: speaker arrives, vV^'^^ V.^ 

F. ; Never forget 'the cardinal rule of giving intrdductioi;!^, *\ TSrc: 

"know tiie person whom- you ate infi'oducing" .-'.^^ ' 
» ' .' ' ' * 1' 

G. Be enthusiafstic and sincere J-'y'^i/J. S 'i:' '^•'r.•^';^'ir" V.-^ 

H. ""(^Ve the exact title of the speech* -\ ^^^--^ " 

I. Bridge the gap betweep the topic and the interest of thef'g^Ssp---^ 



J. Create suspense s4 that the audience Is waiting foiSitb.^ speaker'* ' 

t . / • 7 - , - ^ • • • 

Kr, • Give his name"DISTINCTLY--Pronounce it correctly \ A^^.*--^"^**^*"-- 

/ . — ^ 

L. Retire during the/applause , 

M; Be alert to "^4lieve" him after he has spoken • * 



. . 7 /, 
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PRESENTING A^^^ 



( 

* 
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HOW TO PRESENT AND RECEIVE AWARDS 



PRESENTING AWARDS 



Some simple rules to reinember in presenting an award are: 

1. ^ Tell why the award is made' Cexp lain simply). , - . ' 

2, Tell something of the group in,te rest in the life and activi^:ies of 
the person receiving the award. 



3, Explain how much the award is deserved and how the group feels 



toward thef person receiving the award. 



4. 



Congratulate the recipient and couvey evei^one's good wishes f</r the 
future. 



Be ready to present trophies, pins, etc., that are small enough to hold in 
one hand by having the award in youV left hand. When actually presenting 
the award, extend your right hand to the recipient; hand the award with 
your left hand, smile, and try to get a smile from him. Mom orDad is 
probably trying to get, a picture, and they certainly don't wanttheir child in 
dead pani Alsipidon't be afraid tg^^start the applause, someone has to, 
and you're the leader, right? 



CEIVING AN AWARD 





Some' simple^ rules to rem^(mber in receiving an awar3 

- 1.' Be humble and slneerd in receiving the award. 

^ I 
<■ / 

2. ^Thanjc the sponsor or/ foundation that presents the award. 

' 3. Thaiik'the key people who made it possible for you or your;-chapter 
to receive the award. ^ \ / \ 

* ■ ^ ' * 

Be prepiared to take the trophy, pin, etc< , in your left hand if the 
award is small enougji to handle easily. When. receiving the award, smire 
and extend your right hand to the presenter and extend your^ left hand to 
take the award when it is 'offered. Wait a few seconds to s^ee if anyone 
will, be taking pictures. . * 





ERIC 



48 



47 



48 



/ 



• / 




PUBLIC SPEAKING TIPS 



ch Preparation • , \ ^ 

Select a subject you have earned the right to talk about. 

How do you "earn the right?" By knowing angreat deal about the 
subject or by feeling very deei^ly about it\ 

. Think it through — in advance. ^ 

Analyze^ condense, simplify until you have a well-rbunded 
skeletoiTsOf the^ subject, clearly defined main points apd con- 
clusion. \^ow, outline on a card, which you will keep out of 
sight; or, ^ better still, memorize. If you feel better with the 
complete speech take a copy with you, but don't depend on it 
like a crutch. - . • 




.* ^Make your speech interesting. " 



A 

itekti 



How do you make ^your speech intefefeting?* Use plenty of examples. 
A speech without examples can be nrofourid, but not popular. 



Overcome fear. 

How? "Cpurage comes f^om havitig done^^the thing before," says' 
Emerson. " Do the thing you fear to do and the death* of f^ar is 
certain," 

Don't* tell funny stories unless you reaily knpw how. 
Be- brief. 

Irvin S. Cobb once said, "No* speech can be entirely bad ±t it is 
brief enough.." Here .are suggestions for briefing: 

a. After you write* your speech, kill the first tew paragraphs. * 
This magic rul& for getting a good start works. Never begin 
a speech .at the** beginning — start;; in theiniiddle. 

b. Work hard oh ybuf talk. Any fool c'^n wir-i'.te a long speech,^ 
-but it takes a wise man to^cut it short/^ ."To write short, 

think Ipng." As Albert J. Beveridge once* said, "if you don't 
strike oil the first two minutes, stop* boring." 

c. Remember, when you can't think of ^any more examples, your 
speech is over., 

d. Memorize your ending. Lord Palmerston once said, "The speaker 
must know the ending ofjhis speech or he will never De able to 
sit down." * , 
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FUNDAMENTALS OF PUBLIC SPEAKING 



A 



An effective speaker has a "head to contrive, a tongue to persuade and a 
hand to e^^eb^tc^." ... ' 

A. The kinds of spee^:hes you night 'give, ^ 

1. To get action.. * ^ , . • * 

a. , Give examplesV;6f your experiences, illustr^ions. 

b. Be clear cut In what, you want the audience to do - tell , it 
forcefully and with conviction. 

y c. Give reason why the action- is desired, the benefit to be' 
gained by; your audience. » 

2. To gain confidence. 



a. Win confidence by deserving it, speak sincerely, be enthu- 
siastic and impart conviction, *^Yocr voice, mannerism and 
showinc; respect for audience will tielp> * - 

b. Desira to get a "y^s" response, find a coionon ground of 

• agreement. • ' « * 

3. To inform. 



\ 



a. ,Give explanations, instructions or a report. Rc/strict your 

st!bj^!5t to the'^time you'have; cover yoijr point^i^i order, 
from* beginning to conclusion. 

b. You .can often conQ)are the strange with tib&-^ainiliar,. bu^' 
avoid technical terms. 

c. Don^^t shoot with bird shot% but with rifle. 



4. .To impress. 



a. To make a lasting inqpression on ycmr audience throu^ refer- 
ence ^to pei;^onal e:q)erience. Emotions are"^ appealed to, aided 
with well chosen descript;ive -Words.^ 

b. Add life, djetair, color and appeal so tha audience wil,l retain 
what it is .you are telling. • a • • 



To ente'rtain. . ' ' 

a. To bring enjoyment or pleasure, and does not always necessarily 

^ involve humor. It is to bring relaxatlon*lhtl cause the audience 
to reflect in a happy mood. 

b. Often a speaker can include a "message^ alon^ with humor or^ 
entertainment. * / ' 



ERJC 



6. Imprpmptu speaking. ' 

- ^1 

•a. In "talking off the cuff" the speaker must be me|ntally xeady; . 
^ practice keeping along with a speaker on the program. What 

would you say if you were asked to continue, should the speaker.^ 



stop? 



?:1 
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Never apologize if not prepared, but launbh into your topic. 

c. Set living example immediately to enlist attention of your 
audience so you become a part of each others 'Speak with 
animation and force. ^ • ^ - 

d. Know thq^ audience: Who are they?' What are they doing? 
The occasion: What's the meeting about? 

e. Often you can modify remarks of previous s]^eaker to fit the 
occasion. ^ ' , 

f. Keep your ideas logically grouped around a central theme. 

g. Impromptu talking is an extension of the same thing one does 
in the living room. * 

The speech essentials: 

1. Select a subject you are qualified to talk about. 

a. It is important to.be aware of ^ the speaking situation, and its 

, relationship to preparing for the speech, such as, the aiijdience 
place - subject - length of speech - lectern - and P. A. system. 

2. Preparation: ^ 

^a. Select a subject you have earned the right to talk a1)out. 
Then limit yourself to a specific area. 

b. What audience will ycu be speaking to? What are the interests 
of the audience? 

c. What about' time to prepare and time to speak? 

d. Use stories, illustrations and examples. 

e. Humanize: Use human interest stories, such as your own back- ' 
ground and experiences. ^ » ^ 

:. Personalize: Use names, specific information, dates, places - 

but don't overdo, 
g. Use words or phrases that "paint a word^picture". 

3. Outlining: (In three parts) i 

a. Introduction: - To get s.tarted, mak'e it personal, or refer to 
why the speech is given. May use illustrations or comparisons, 
but this must relate to subject. If hufllor is used, it MUST 

C- have a definite beiaring on the speech. r ^ 

b. Discussion: - Contains main ideas you wish to communicate 
to your audience. J Must be well connected and- fTow smoothly 
from point to point. Eliminate any ideas or parts that do • 
,not have connection with the subject. ^The speech should be ' 
planned so the audience will feel it is important to them. 

" * , 4*1^ 

c. Conclusion: - 'Always leave a favorable impression or an idea ^ 
with your audience. Often a well chose^n j^tory , anecdote , 
poem, quotation, or simple repetition of main par4:s are. good. 
Avoid using weld worn phrases as, "in conclusion", or any 
other trite little tidbits. 




Practice - Practice - Practice: . .a , 

a. Never memorize a speech. We^^ talk spontaneously, so why not 

give a speech in a similar manner? . • ' ^ 

b. Rehearse in privacy 0f a room, talk loudly and »f ollow your 
notes to get sequence of ideas clearlV in mitid (think ideas , a 
not words) . > 

c. Practice your speech with friends to get their reactions and) ' 
responses, as to How do I look and sound? * How is my eye contadp' 
Are my facial expressions, gestures and poise good? ( 

d. Pi^ctice before a mirror to work for physical balance, coordinar 
,^ tion, smoothness and meaningful' gestures, 

e. Use a tape recorder to check your vofce'volumfe, pronunciation, 
enunciation, articulation, in^flection and rate ,of delivery. Play- 
back of tape will help you cprrect errors and slips in delivery, 

\ 

Develop^ing confidence: 

\ • ' • ' ^ 

a. There^are many causes of stage fright, such as, uncertainty, 

igriorahce, negative thinking or going into an unknown experience, 
A certain amount of "stage fright" is necessary for yo< to be "up" 
for the speech. But :lack bf preparation will bother you the most, 

b. . One must use positive thinking, don't let worry defeat you-. 

Think of the good result and rewards after you have finished ^ 
your , speech,^ « , ^ * 

c. Your personal appearace is important. It helps to take a shower, 
wear proper clothing, keep your shoes shined, fingernails cleaned ' 
and hair groomed^^ /^^^ 

d. Personal hygiene is a must; get? ample rest, eat properly, exercise 
regularly and ^laaintain good ^physical habits, • /*, 
Arrive at the meeting early to avoid anxiety; this will also allow 
you to study the room setting, the stage arrangement, your place 
Qii^^e program, or to become acquainted with the chairman and 
othetxmembers or guest* 

The "Waiting" >«iod: .... , V 

a. While waiting for your part'-on thd program It is moisrt important 
to be alert arid show interest in what is being said. Appear at^ 

ease, show confidence, calmness and assurance bn your part,, 

b. Be thinking of yqur opening remarks^and occasionally take a few 
deep breaths, ^ ^ •• . * ^ 

c. Avoid slouching, whispering* conv^s t^oi^fe^gum chewing dr body 

. actions that will reft^t against, you oif ' may cause disarray of / 
^your clothing, ^ ' ' i ^ ' ^* 

(J. Know^how you will get to the^ lectern iri the moat effective way. V 

The Delivery - ypu^are "on": . ^ * . . ^ 

\ " • \ * " ' *^ ' * 

a, Be^ ready when the chairman introduces you, Give'the chairman *^ 

time to get to his chair tfe^ore recdgnizing hik, but never turij 

from the - micr op hone to do* this, '\ , ^ 



b. Handle your notes carefully and properly; make purpos(^ful 
adjustment of the "mike" and address your audience af^-er:, 
salutatory remarlis with words that'ar4 clear, rich in^i&ne 
and spoken with/conf idence • 

c. Establish eye contact with 'your audience; use proper body action 
and be aware of how your voice is 'carrying. 

d. Be eager' to share your talk with your Asteners, transfer ^this 
enthusiasm tb the .audience , using proper animation. 'If you are 
honored to sjeak, say so. Never belittle or make an audience 
feel inferior. Use humor ca reful ly, and properly.- Always 
•watch for audience reaction.***^*^ 

e. ^ Smile and nod. to express your >^ppreci,ation of the^plaudits 

of^ the audiejice, then properly retatn-^fo your seat. Avoid 
facial expressions or bodily mpvement that might show your 
persbnal reaction to th'e speech * Continue to show interest 
in the program. 1^ 

Evaluate yourself for improvement: * 

• ' <* 

a.^ Review your speech immediately by asking yeur'self: , - 

1. Where was I inadequate? How can I improve?. 

2. What -did I do incorrectly? Did I hold my audience? Did 
I talk too long? Too "fast? Did my voice tarry? ^ 

3. What w^re the good points? What .did V do ^:orrectly? , * 
4» What were the comments of, my listeners? 

5. What must be' improved to d.© better nekt ''time? . 

Undesirable Types of Speaking Mannerisms: 

a. Physically swaying to and frp - teeter- totter . ' ^ ' 

b. Waving hands like a windmill. 

c. Wringing iiand's'. . ' 

d. Playing with glassea-^r l<:ey chains, coins in pocket, pepcils 
or the mike. • ' 

e. Hid ih]gf hands behind the hack. ^ • ' 

f. * Adjusting clathing, tinkering with buttons, tie or handkerchief 

g. Leaning -on table or desk or sitting .down. 

h. , Staring out i the window or at ceiling.* ' ' - 




HOW TO BE A ^BETTER PERSON'I 



Occasionally it is good for an FFA officer or member to "tat^e stock" . ^ 
of .himself pr herself as to who he is, where* he is going, how he will get 
there and how well he performed reachitig his goals. The following should be 
reviewed periodically — and in -a fair manner. -^^tt^ 

A'. To be a better person (and a better officer) ^ 



1. 
2. 
3. 
4. 



5. 

6. 

7. 

8. 

9. 
10. 
11. 



Think and act straight . \ ^ ' < • 

Get the facts and analyze them before you draw condlusions. 
Get the haMt of cleanliness and orderliness. '■ , * " 
Set up reasonable goals and reach "them. 

Aim -.an.i^eal or hope 

Goal - a target to be hit * / • 

Objective --measurable progress toward a go^l 

Take advice,^ but do your own thinking, / 
Encourage the other fellow as you go albpg; ^ 
Never admit to yourself that you are licked (beaten) 
Spend a little le^ money than you make. ' . \ ^ ' 

Make friends/ th^ keep them- in good ifepair., 
Dream on what £ou would like to help/4)ring about (accompli sft) . 
Be proud of what 'you do — take pri^e irv being -an FFA Office 
or member, but. earn it. " - / 



B. Six ways to encourage people to like, you. 




1. 
1. 
3. 

4. 
5. 
6. 



Become genuinely 'interested in^^^thers. 

Smile // " • v - 

Remember that a person' s ham^ is to him, or the sweetest and most 

important sound in any language. 

Be a good listener. Encourage otfhers to talk about themselves. 
Talk dn terms of the pthei?^person^s interests^. ' 
Mak^ the other person' f^^'i important — and. do so' sincerely^. 



GROOMING HABITS AND MANNERS 
-^AS 6THERS SEE YOU' c 





GOOD GROOMING HABITS AND PERSONAL HYGEINE IS A MUST. BE SURE TO - 
1.' Shower or b^the /every d^. Cleanliness is next to' Godlinc^ss. 




RULES FOR A PERFECT- DAY 



Just for today, I will try to live through this Hay only and not 
tlackle m whole life problem atlonce. I can do soioae things for 
tlwelve hours that would appall me if I felt that I had to keep 

tihem up for a lifetime. 

1 * • ' 

I * ' * ' * 

Jjust for today, I will be happy. Th^ assumes that wh^t Abraham 

Lincoln said is true that "most folks, are about as happy as they , 

'iiiake up their minds to be." Happiness is from within - it is not ^ 

al matter of externals. 

'i 

Just for today, I will^adjust myself to what is and not try to adjxist 
everything to ray own desire. I will take my family, ray business 
and luck as"^ ^they come and fit tnyself *to them. 

♦ 

Just for today, I will take care of my body, I will exercise it, 
care for it,,amd nourish it and not abuse it nor neglect, it so 
that it wiirbe a perfect machine for ray will. 

Just for today, I will try to ,sttenjgthen ray ..mind, I will study. 
I will learn something useful. I will not. tie a mental loafer -all 
day. I' will read something that* requires\ef fort, thought and 
concentration. ' • , 

• - * . 

Just for today, 1 will exercise my soul :in three ways, to wit, I - 
will do someliody.a/gbod turn and not get found\out, if anybody 
knows .of it, it. will not count..- I will do at l^east two things 
I don^t want to* do, as William James suggests, /just for exercise. 
.1 will not^show anyone that ray feelings are hurt. ^ They may be 
hurt, but today I will not show it. ' ^ ^ ^ \ 

Just for* today, I will be agreeable. I will look'^as we^^^s I can, 
dress becomingly as possible, talk low, act courtepusly,'''be liberal 
with flattery, criticize not Jbne bit nbf find ^ault with, anprthlng, 
and not try to ^regulate nor iiiq>rove anyone. / * J ^ . ' ^ 

Just fox today, I Kill have a. program. I will wite down just 
what I.e3g>ect to do every hour* I may not follow it exactly, but. 
I'll have^itw It -will save me from the two pests - hurry and 
indecision. • ^ 

^ust for today, I will be unafraid, especially I will not be afraid 
;to be happyn to enjoy what is beautiful,- -to love and to believe 
' that those' I love, love me.* 
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PERSONALITY SELF-RATING SCALE 



After each of the folowing write one^(l) for poor, two (2) foE average, 
three (3) for above average, and four (4) for outstanding. Total your 
score and see bottom, ^ _ 

1, Do I maintain, a well grooaned appearance? 

2, Do I have a pleasing voice? 

3, ' Is my posture alert and poised? - 

4, Is my dispositi-oti cheerful? 

5, Do I make friends easily? ' 

6, Do I exert a positive leadership? 

7, 'Am I generally thoughtful of' the feeling^ of others^ 
' 8, Is my enthusiasm sincere and cont^agious? 

9; Do* 'I persevere until I achieve success? 

10, Am I sincere in^my interest in other people? 

11, Am I ambitious to get ahead? 

12, Do I get along well with others? - \ 
13,. Do I react constructively to criticism? 

14, Po*" I remember names and faces? 

15, Am I punctual on all occasions? 

16, Do I have and evidence a spirit of Cooperation? 

17, Am I free from prejudice? , ' " 

18, "Do I know how and wHy people react in most situations? 

19, Am I generally a good listener? 

20* Do I refuse to alfow what other people say to hurt me? ' 

21, Can I cri^ticize without' giving offense? 

22, Do I usually, like people for what they are,\or do I wait to .see' ' 
if they like me?^ • , ' 

23, Do I enjoy being part of a. group? 

24, Am I reliable? 

25, Can I a.dapt nyself to all situations? 

^26, Am I easily 'discouraged? ' ^ ^ „ > 

• 27, Do'^I apply myselj to the problems o'f each day? 

*28. Can I make a decision quickly and acc^jrately? 

^29. Am I loyal to my superiors ahd^associates? 

30. Do I try to get the other^ fellow's point of view? 

31, . Am I neat and clean im my work: as well as my personal appearance? 

32, Do I know where I make my mistakes and do I admit them? 

33, Am I looking for opportunities to serve others better? 

34i- Am I following a. systematic plan for inqjrovement and advancement? 

35, Can I accept honors and* advancements and yet keep Toy f €£et( on the 
ground?, ; ; / * ' Y • 

36, Am I playing the game p^^life honestly and fairly with myself', my 
fellow meloab'ers and others -with whom I work? ^ - - 

And now, to evaluate, your scores^,^- if ^rour score totaled over 10P,<your 
personality rating Is definitely{;superior . And, if yoxL^ve been honest 
with yourself, you are among the 'pleBpTe who are most likely to succeed. 

9,0-100 ;i8, above average. ^ 75r-90 is average. Below 75 shows plenty of 
room for^; improvement. How did you rate? 
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I. Take" the/first step in meeting people 

/ ' 

Always, present a good impression 

» 

Be polite and mannerly 
Dress neatly at all occasions 
Have well-groOmed appearance 




CONVERSATION TIPS 



Conversation topics 
A. Adult Male or Adult Female 

1. Home • . 

2. Interest in FFA 

3. Occupation 
A. Hobbies 

5. Family 

6. Travel 

7. Vacation 

8. Sports 



Teenager 

1. FFA participation 

2. School or college 
3,. Summer work 
A. Vacation 

Plans for future^ 

6. Fashions 

7. tlobbries 
'8. Sports 

9 . Food 

10. Entertainment 

11. Music. 

12 . Family . • ^ ^ - 

13. Outstanding Awards o^ Achievements 



t 
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IV. Extra Hints 

A. Don*t dominate conversation 
^ B. Contribute useful information 

C. Draw quiet ones into conversation 



"You never get a second chance 
to make a first impression! " 
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GOOD INTRODUCTIONS 



A. Being introduced to others: - 

1. Look the new acquaintance in. the eye when extending your hand.^ 
1. Smile! \ - - 

3» Grip the new acquaintance's hand FIRMLY - no bone crushing, but no 
dead fish either!* | 

4. Ask the name again if you misunderstand it. No one enjoys anything | 
more than his own name being uttered. 

5. Use the new acquaintance's name as soon as possible ta help rem^nber 
it. c - ^^'-V" 

6. Acknowledge an introduction with, "How do you do, Mr. Junes/I for 
example. ' i - ^\ 

7. ; Boys and- men ALWAYS rise to ^their feet when being Introduced to any- 

one -.even another boy. 
* 8« Men and boys wait for the girl to extend her hand, because the choice 
• rests with the lady between shaking hands and not shaking han!ds. | 
9. If in a group, don't extend hand to acquaintance in frpnt of others.^ 
10«. After an introduction a brief conversation^ usually follows. When 
you are ready to leave you should express your pleasure f oir having ^ 
made the new acquaintance with, hope to see you again," or "I 
have enjoyed meeting you." To which th4' proper response is. "Thank •* 
you."N ' : - . ' 

;•■ ■ M 

First impressions ar^, extremely important? to everyone. 

B. ^ Introducing others! 



4 \ - I ^ 

Name first the older^ more distinguished., the girl' or lady.^ then 
4:he other person. . ^ 

.2. Introduce people in an easy nonchalant manner. 



} 
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3. Have names clearly in mind before introducing the two parties 

4. Pronounce both names distinctly and slowly. 

5. Common introductory phtases: "Mr. , may I present Mr/— r—/* 

'''Mother, I want you to meet, Mr. .\" 

6. After giving the introduction give cues for conversation sudi- as: 
"Mr. y this is Joe Smith who went fishing with me last summer." 

7. If introducing one person to a small group, you may say, "I want 
all of you to meet my friend Dick Black. Dick, this is Ruth,, S.ue, 
and Johnnie."^ (Avoid pointing to individuals as they are named.) 

Learn correct manners by pr-acticing- them at every opportunity* 

hkYS OF STARTING A CONVERSATION' 

1. Introduce yourself ' . ^ 

2. Informative^- ask who he is,_ w^at he does, where he comes from. 
After you Have-?of3^Jiim wK^ From this you should -be able 
to pick up srou3^^s$^& iHt^Ydk^v:. . , " • 

3. After an activity ^^-^cSii^iimentary statements would be good. 

4. If a farm student, ask what types of enterprises he has. 

If he is a city person, determine Uf he is employed or going to . 
college. 

5. Family size - interests. ^ ^ ' - • 

6. How they like Virginia if out of- state. . ^' 

7. Where they went to college, their major and minors. 

8. How they like the city they are visi-ting or their hometown. How * 
long thfey- lived there. 

9. If married, ask if their children are ia the FFA, or if they 
belonged to the FFA when in school. - 

10. Teenager - Hit songs, singers, movies, movie stars, FFA. activities. 

11. Have they traveled extensively in the United States or abroad? 

12 • Current e Vents ^ , * 

I3r Climates - weather . • 

14. Hobbies * - . ^ 

15. Opinion of farm situation (politics). ^ 

16. Farming area comparison ^ • ' . . 

17. City growth ' i • " . 

18. Most outstanding achievements and awards 

19. To teenagers - what vocation they are planning. 

2(V To a lady - what her .favorite dishes are that you -like to cook. 
2Ii -Whether they like music and wtiat type 

22. What adults think a,f teenagers -today ■ 

23. Whether they think the FFA or 4-H is beneficial to the /advancement 
of America's. rural farm youth? , 

24. His or her occupation. Act interested in it and in 'what they hav^ 
to say. \. 

25. Where they live , » • ' 

26. Their c4.othing .maybe. A yo'ftan always likes to receive a compliment 
So does/a man if he bas' on a^nice looking suit. / 

27» Favorite books 
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28. Favorite foods - ' - • 

29. Entertainment - sports, hobbies 

30. Just be nice and friendly -- the Ljtd&fe— should be easy. ^ . 
31y Ask for- coininents on a speech ydu made or both heard ~^ 

32. Talk about his home, the country aroun^ ±t \ 

33. Explain^ your job as an FFA officer. \J 

34. Explain, the purpose of that particular trip. , ^ 

35. Tell of FFA accomplishments in Virginia. > 

36. Ask about the FFA Chapter in his area. 

'37. Ask for his commfents about the meeting, convention, banquet, etc, 

38. Did he ever live on a farm? 

39. Did he belong to the FFA? 

40. If so what type of projects did he carry? 

41. With what company is he employed or is he self employed? 

42. What type of work did he do? 

43. Did h.e travel a, lot with this type of job? 

44. What type of agricultural area does he work' in or around? 

45. Doe$ he believe there is a future in agriculture? 

46. If so what typeGof> future? Will it be highly scientific? f> 

47. How are we goi/ig to stop highways, industrial areas & urban develop- 
inents from taking ,ouri. prime land? 

48. Does he believe they 'will do away with the littlfe farm and run the 
•farms on- the cVoperativq^ style? 
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HOW TO REMEMBER NAMES 



STEP //I. Set up in your mind an association with a new name. This will 
enable you to have a system of remembering names. 

♦ 

A. You have just met a group of three men; 

c « 

1. You are first introduced to Mr. Jones, think "Casey 
Jones famous railroad ^nan." Reverse it, then think 
"Railroad Mr. Jones." 

2. Meet Mr. White—think, "Mr. White, Whiteteeth." Re- 
verse it — think "White teeth Mr. White.*' 

3. The next i^an is Mr., Carpenter — thiink "Mr^. Carpenter 
has a sa\^;^^ Reverse it, thdnk "I saw Mr. Carpenter." 

** You see now that you have set up an assbciation with 
each of these men.,, ' 

STEP #2. The Fixer * . 

Stamp the person's name in your mind by using it silently in 
Jrour mind a few times. Mr. Jones is a nice man, Mr. Jones is 
■ , • a nice man, .etc. 

STEP'//3. Clincher ^ " ^ 

- Vse the' name several times in conversation. Finally you will 
^ be able to remember all of the names of the people to whom you 
^hav^ been introduced. ^ , 

f 

HXNTS: Be aggressive in meeting people ^ 

Have, a neat personal appearanoe - 
• And use "Yes, Sir; No, Sir; Yes, M*am; No, M*am" ^ 

These .hints will help them to remember youg name. 



"A smile is the key that will 
open many doors I" 
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TABLE TIPS 



Manners no doubt bring a frown to most FtA members* faces, but good 
manners bring smiles to the faces of those Who are watching you/ It ^ 
has been said that there is a time and place for manners, all the time • 
and every place. Manners are simple once mastered and can' make the meal 
or visit more enjoyable for- everyone. • . 

There are volumes and volumes written about manners but there are ^ few 
simple rules to remember that can really help you make a good impression t 

When eating: . . ' , • ' 

1. Always put your napkin in your lap^as you -become seated if you 
are ready to eat. - . \ 

' 2. S^ads are correctly placed on the left of the main plate and 
beverages are on the right. 

3.. Wait until the host or president of the chapter starts eating, 
then eat at the same speed as they do so. you will be finished 
when they are. t 

4. Chew with your mouth shut. 

5. Do not move the* plates and dishes that, are set in front of you — 
they are placed in their position for a reason. 

6. When you' are finished place you knife and fork in the middle of 

, your plate and your napkin at the right side of your plate as you 
get up to leave your seat. ^ 

7-.— -If you have an ac«dent or ^someone near you does, don''t make a 
big issue over it. \just do what is necessary to get things back 
in order as qiiietly as ^ou can and then proceed with ,the meal. 

8. . After you are finished eating, pay careful attention to what others' 
on the program are saying. Remember that ever famous %;ule: "Do 
xmto the speakers as you would have the audience do imto you.-" 

, 9. People love to be complimented. If the meal was really. good, 

compliment^, the people if you feel it is appropriate for you. to do. 
But please, don^t over compliment an ordinary meal. This is a « 
p gre^t way to turn people off without even getting started yourself. 

DonVt make a big issue about manners — just make it an everyday habitll^ 



